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ActionPoint Basics
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Double-click the ActionPoint destop icon
(

TIP: Be patient… it may take up to 1-minute for the program to load.
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You now have two (2) options…

(
Begin creating a new presentation
(
Click the Office Button… choose Open… select a presentation to edit
(
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Create your presentation with information and question slides

4. When your slides are completed, go to your first question slide
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On the top toolbar, click the Add-Ins tab


6. The ActionPoint toolbar will appear… click the Question pull-down arrow
(

7. Select the Question format… choose the Type… and the correct Answer

TIP: If it is a survey/discussion question, leave the correct answer as “None.”

8. Repeat Steps 6 & 7 for each question slide
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Basic Presentation (feedback, no data collected)
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Plug the Qwizdom USB Receiver into the teacher’s computer
(

TIP: The green light should turn on if properly connected.
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Slide the power switch “On” (on top of the Instructor remote)
(
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In ActionPoint, click the Add-Ins tab… click the ActionPoint icon
(
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Select the following Presentation Settings:

(
Participant List:
Anonymous
(
Save Results:
None (Do not save)
(
Present As:
Normal Presentation
(

5. Place a checkmark next to the following settings:

(
General tab:
( Send Right/Wrong Feedback to Remotes after answering.

(
Login tab:
( Add & Allow Unregistered participants

(
Display tab:
( Display Response Indicator



( Automatically Show Correct Answer on Chart

6. Click the OK button

TIP: Be patient… the settings may take up to 1-minute to load. 
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If the Instructor remote does not display “Ready,” click the Send button
(
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To turn on a student remote, press and hold the MENU button for 2-3 seconds
(

TIP: The remote will display “Qwizdom” when it connects with the receiver. If the student remote does not connect, try pressing the Send button.
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The Instructor remote can be used to control the presentation:





















10. Use the Student remotes to answer questions: 













11. To end the presentation before you reach the last slide, press the Esc key on the computer keyboard.

TIP: This will turn the student remotes off automatically. To turn them off manually, press the MENU button for 2-3 seconds.

Create a Class Roster to Collect Data

1. On your desktop, double-click the My Computer icon


2. Double-click your X: drive... click File… New… Folder


3. Label the folder as Qwizdom Class Data


4. Open the “Qwizdom Class Data” folder… click File… New… Folder


5. Label the folder Core 1 (or Period 1, Hour 1, Block 1, etc)


6. Repeat steps 4 -5 for each class period… your folders should look like this
(



7. In Skyward, open your class Gradebook… click the Excel Export tab
(






8. Click the Open the Export File link… click the Open button
(




9. You may get a warning message… click the Yes button
(



10. Click in the blank cell (A7)… type Remote ID
(

TIP: Many teachers use an “electronics” number for their students. The number is assigned for the computer lab, laptops, and the Qwizdom clickers. Typically, the number corresponds with the alphabetic list; change the number if needed.


11. Highlight the class roster range: Click and drag the Remote ID cell down to the last student’s First Name cell.
(

12. Right-click the highlighted area… select Copy


13. Click the Office button… click New… click the Create button


14. Right-click the first cell (A1)… select Paste


15. Right-click the A column header… select Insert
(

TIP: This will insert a column to the left.


16. In the first blank cell (A1)… type Student ID

17. In the next blank cell (A2)… type the period # followed by 01… press Enter

TIP: For example, if this is my Period 3 class, I would type 301.

18. In the next blank cell (A3)… type the period # followed by 02… press Enter

19. Repeat this pattern for the remaining Student ID numbers
(


20. Click the Office button… select Save As…

21. Open your Qwizdom Class Data folder… open the correct class period folder

22. In the File name field, type Class Roster + period # (ex: Class Roster 3)
(


23. In the Save as type field, select the CSV (Comma delimited) option
(

24. A warning message may appear… click OK… click Yes


25. Close the Excel program… click No when asked to save changes


26. Open the Qwizdom ActionPoint program… this will open a blank presentation


27. Click the Office button… Open… choose the presentation file you want to use

28. When the file opens… click the Add-Ins tab

29. On the right-side of the toolbar, click the Participant Wizard button
(


30. Select the Import from a CSV file option… click the Browse (…) button


31. Open your Qwizdom Class Data folder… open the correct class period folder


32. Click the Next button… Next again


33. Under the Maps to column, click the cells to match the CSV File cell 

34. Click the Next button… Next again… click Finish… click Save

TIP: You will need the Qwizdom set for the following steps. Plug the Qwizdom USB Receiver into the teacher’s computer. 
(


35. To collect data, your computer has to match the Remote ID with the Student ID numbers. It is important to note, this only has to be completed one time for the entire school year.

36. On the right-side of the toolbar, click the Student Remote button
(


37. In the Fixed Set field, click the Assign button… select the Host port
(


38. Click the Start button… turn on the instructor’s remote

39. Turn on student remote #1 by pressing the Menu button for 2-3 seconds. The Remote 1 icon will appear in the Remote Assignment window. Repeat this process in numerical order for each student remote.

40. After the Remote 32 icon appears, click the OK button… click OK again
Use the Class Roster with the Qwizdom Remotes

1. On the toolbar, click the ActionPoint button… the Setup window will appear
(

2. Next to Participant List, select the Browse for Participant List option

3. Next to that, click the Browse (…) button… open the correct .QPL roster file


4. Next to Save Results, select the Browse for Save Location option


5. Click the Browse (…) button… open the correct Qwizdom class # folder


6. In the File Name field, type the name of the presentation (ex: Unit 1 test)
(


7. Click the Save button… set Present As to Normal Presentation


8. Place a checkmark next to the following settings:

(
General tab:
( Send Right/Wrong Feedback to Remotes after answering.
(

(
Login tab:
No boxes checked.

(
Display tab:
( Display Response Indicator



( Automatically Show Correct Answer on Chart


9. Click the OK button

TIP: Be patient… the settings may take up to 1-minute to load.

Retrieve the Collected Data


1. Click the Excel button… Browse for the correct class/presentation data
(


2. Select Score Report… click the Generate button
Send/Receive or connect





View chart on Instructor remote





Advance to the next slide





Project chart on presentation





Reset question, ask again





View previous slide








Press the Send key to send the answer to the computer





Press numbers, letters, yes/no, or true/false to select the answers
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